Sample Calendar Template

SUN MON TUE WED THU FRI SAT

31 1 2 3 4 S) 6

OFFICE MGR BDAY, 8am

SIGNING: M/MRS BOB
HOPE
9-11am

B AM
ATTY ANNIVERSARY, 8am

9 AM
ATTORNEY MEETING 1ST CON: M/MRS JOHN SIGNING APPT OK

9-11am SMITH 9-T1lam
9 - 10:30am

LT SEMINAR @ TORRANCE
MARRIOTT
9am — 12pm

LT SEMINAR @ TORRANCE
MARRIOTT
9am — 12pm

APPT OK

11 AM " -
MTG WITH OFFICE |, 11am | |C-20am - 12pm
MTG WITH MKT(, 11:30am

PC WITH M/MRS PH 11am
PC OK, 11:30am

WORK TIME
1 - 4pm

12 PM

1PM
APPT OK APPT OK APPT OK

i ) s
1-2:30pm 1-2:30pm 1~ Z:30pm WITH KRISTINA @ UEP

2FM 2:30pm

15T CON: MS. MARY APPT OK APPT OK
3 PM JONES 2:30 - 4pm 2:30 — 4pm
2:30 - 4pm

4PM
MTG WITH ASSISTAL, 4pm MTG WITH ASSISTAR, 4pm MTG WITH ASSISTAL 4pm MTG WITH ASSISTAN, 4pm MTG WITH ASSISTAL 4pm

MISC TIME MISC TIME MISC TIME MISC TIME
3P 4; :30pm 4:30 - 5:30pm 5:30pm

4:30 - 5:30pm
& PM

WORK ON E-MAIL
MEWSLETTER
2:30 - 4pm

G GYM

6 — 7:30pm & 7:30pm

7PM

ULTIMATE
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